
EXTENSION TIME FOR FEES PAYMENT 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Collect the required form from Administration  

office/download from page 2 

Provide the necessary details 

Mention the date by which fees will be paid 

 

Mention total number of backlogs 

Get remarks by Asst. Manager (FIN) about 

outstanding fees 

Get approval from Director 

STOP 

Mention valid reason for the extension of fees 

payment the  

Attach letter from parents stating the inability of 

payment on due date 

Attach documentary evidence of paying the fees by 

the approved revised date 

Get recommendation from HOD/ Associate 

Director(A) 

Get the remarks of the TG (TG should speak to 

parents and endorse their mobile number) 

Duly filled application along with supporting 

documents need to be submitted to the Asso. 

Director(A) and Asst. Manager (FIN) 

For any assistance contact  Asst. 

Registrars, SMIT 

1. Mr. Saumya Das (7076566858/ 
asstregistrar.admin@smit.smu.ed
u.in) 

2. Mr. P.M. Pradhan (8984212456/ 
asstregistrar.acad@smit.smu.edu.i
n) 

3. Mr. Ishwer Shivakoti (8768231697/ 
asstregistrar.compliance.smit.smu.
edu.in) 
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